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How to add an existing property to a new CA

 Click the ‘My Cooperative Agreements’ tab on your ACRES home page
 Click the ‘View associated properties’ link. This will direct you to the CA home page, 

where you can view properties currently associated to the CA.
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How to add an existing property to a new CA

 Click the gray ‘Add Property to this Cooperative Agreement.’ This will direct you to 
the Find Property page.
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 Once directed back to the Find property screen, enter your ACRES Property ID in the property 
ID filter field; click Filter Now. If you don’t have the Property ID number, you can use any of the 
search criteria in the left-hand column to find a specific property.

 Click the checkbox of the property you want to associate to your CA

 Click the green ‘Add Selected Properties to {Recipient Name}’ button
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 Once you have added the existing property to your grant, you will be given the option 
to confirm or edit the CA/property association. 

 Once you confirm the association, the existing property will be associated to your 
cooperative agreement 


